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Relationships Policy PLC 
 

Policy 
 

It is the policy of Pathways Learning Centre (PLC) to actively promote positive relationships which support 
appropriate behaviours in our community.  PLC has chosen to call this key policy document our ‘Relationships 
Policy’ rather than a ‘Behaviour Policy’, as this underpins what we value and moves away from an approach 
which has negative connotations.  This policy also reinforces how PLC intends to support children and young 
people (CYP) develop the skills and self-regulation techniques they need to manage their behaviour and 
make positive choices. Therefore, for the benefit of this policy the term ‘relationships’ can be interpreted to 
mean relationships underpinned by positive behaviours and attitudes towards every member of the 
community. This policy is also guided by our principles, values and attitudes and the accepted responsibilities 
of each member of the school community.  

 
 
1. PLC principles, values and attitudes  
 
Section 88 of the Education and Inspections Act 2006 requires governing bodies and management 
committees to have regard to the statutory guidance from the Secretary of State for Education in making and 
reviewing a written statement of behaviour principles. The governing body has a duty to produce, and review, 
a written statement of general principles to guide the Headteacher in determining measures to promote good 
behaviour and discipline amongst pupils.  

 

PLC’s Management Committee Statement of Behaviour Principles can be found in Appendix 1. The 
purpose of this statement is to provide guidance for the Headteacher in drawing up the school’s Policy, so 
that it reflects the shared aspirations and beliefs of all members of our community, as well as taking full 
account of law and guidance on behaviour matters.  
 
Values 
 
Pathways Learning Centre has four key ‘Values’ at our core, which support the principles by which this policy 
has been written. They are: 
 

 Relationships 

 Respect 

 Perseverance 

 Empathy 
 
 
In particular, we promote positive relationships for all members of our community in order to: 
 

 Demonstrate  clear values and a moral code which supports a positive culture within the school 

 Promote mutual respect and caring relationships 

 Promote resilience and empathy towards each other 

 Promotes equality and diversity 

 Provide equality of opportunity for all 

 Promote fairness, consistency and consideration for others 

 Encourage individual responsibility for actions and behaviour 

 Have a shared responsibility for creating and maintaining positive relationships 

 Establish the pre-conditions for effective learning 
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 Prepare students for re-integration to school, or for positive transition beyond school 

 Enable students to develop personally and socially and find their place in wider society 

 Contribute towards raising self-esteem and the development of a sense of self-worth for each student 

 Promote Anti-Bullying (See anti-Bullying Policy) 

 Help students to develop their powers of concentration and perseverance in the pursuit of short and 
longer term goals 

 
 
Involving students 
 
We work very hard to ensure all children and young people at PLC understand the importance of developing 
positive and trusting relationships, in order to provide a safe and calm environment for all. As the population 
of PLC regularly changes, this awareness can be difficult to establish at times, so it is essential that all staff 
model resilience, respect and empathy towards our CYP at all times. Only then will CYP build trust in us, feel 
safe in their new environment and then begin to mirror the positive relationships we aim for.  
 
We involve students in developing this awareness in a variety of ways. eg. Through the interactions we have 
with them on a daily basis, through the range of intervention and support programmes we offer and through 
our detailed tutorial programme. This programme addresses many of PLC’s core values, as well as wider 
community, British and global values. It also addresses many topics otherwise covered in a traditional 
‘assembly’ programme, but is delivered in smaller groups which better supports the individual needs of our 
students.  
 
Students’ voices are also heard in many other ways such as through the PLC Council, subject reviews, 
individual placement review meetings and the Headteacher termly 1:1 catch ups. Due to the nature of our 
setting and the higher staff student ratio, CYP are able to chat and feedback on a daily basis to one or other 
member of staff they have a positive relation with. These views are then shared with other staff, including 
senior staff, through the daily debrief sessions. 
 

 

Involving our Parents 
 
We work very hard to establish and maintain good relationships with parents/carers. Staff liaise with 
parents/carers on a regular basis in order to discuss progress and any specific issues or concerns. Parents 
of longer stay students will receive a written progress report and are always consulted during regular review 
meetings for their child. PLC also runs a termly parenting group in the evening, which explore many aspects 
of parental voice; also emphasising the vital role parents play in reinforcing the positive relationships, respect, 
resilience and empathy PLC strives towards. 
 
 
Supporting our staff 
 
We recognise that working with young people with social, emotional and mental health difficulties is personally 
demanding for all staff.  Staff are supported through regular supervision, twice weekly briefing meetings, daily 
debriefing sessions and strategy meetings for complex cases. We also run twice weekly complimentary 
‘mindfulness’ sessions for staff which are on offer at the end of the working day. Staff are extremely supportive 
of each other and new staff are provided with a ‘go to person’ as well as opportunities to discuss any issues 
through the induction process.  
 
In addition the following are available as support mechanisms for staff: 
 

 Pupil profile information identifying the individual needs of students is provided for each member of staff. 
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 Professional Development - Staff are provided with access to professional development in areas such as 
Emotion Coaching, Zones of regulation, de-escalation strategies via Team Teach, teaching/learning styles 
and other strategies to develop an understanding of the wide range of needs of our CYP. (see also CPD 
policy) 
 

 Where needed, the South Gloucestershire Counselling Service is available to all staff. This is publically 
displayed for staff to access easily. 
 

 
 
 
 

2. Responsibilities 
 
 
Responsibilities of the Headteacher and Management Committee 
 
The Head Teacher and Management Committee will ensure that law and guidance relating to behaviour 
management and exclusion procedures are followed. (Appendix 2) 
 
 
Responsibilities of the school 
 
The School will: 
 

 Always consider the individual needs of the students 

 Make clear our expectations through discussions with parents/students. 

 Reinforce our expectations through discussions with students in tutorials, throughout the curriculum 
(specifically PSHE), through regular student meetings and through individual discussion as 
appropriate. 

 Display clearly our Code of Conduct (Appendix 3) throughout the building 

 Display other specific guidance, such as ‘Engagement Score criteria’. 

 Be consistent and fair in applying the Relationships policy. 
 

The school will encourage appropriate relationships by: 
 

 Modelling positive choices 

 Celebrating achievements and recognising improvement  

 Devising and implementing systems of rewards suitable for each key stage/provision. (Appendix 4) 

 Reviewing achievement and behaviour of students on a regular basis 

 Guide students as to the appropriateness of their choices, clearly communicating approval and 
disapproval and suggesting alternatives 

 Be alert, pro-active and vigilant in anticipating and preventing poor choices 

 Implementing an appropriate curriculum tailored to pupils’ needs 

 Communicating success/progress to parents/carers 
 

 

Staff responsibilities 
 
All staff will: 
 

 Model socially and emotionally literate relationships 

 Consult with students about rules, code of conduct and expectations 

 Take responsibility for the school, know and implement all agreed policies 
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 Work together as a team and nurture perseverance, enthusiasm and optimism 

 Respect, value and care for our students 

 Demonstrate empathy and understanding of the individual needs of our students 

 Understand, through training, the choices CYP sometimes make when emotionally dysregulated are 
not personal 

 Always endeavour to respond appropriately and in a timely manner. (eg. Know when to address an 
issue with the CYP and when to leave discussions to a later date/time) 

 Respond to situations using the appropriate training and guidance received. eg Support de-escalation 
of incidents using Team Teach 

 Support each other to manage difficult situations, when they arise, using the ‘Help is available’ and 
‘More help is available’ responses as appropriate. (see appendix 9 ) 

 Use counselling, restorative approaches and supportive dialogue as appropriate to support our 
students  

 Use clear support plans and parental involvement, where appropriate, to support positive 

relationships. (see Appendix 14) 

 Involve the Management Committee wherever it is appropriate or required. 
 
In their teaching, staff will: 
 

 Set work for students at appropriate levels, paying particular attention to individual learning needs 

 Provide carefully planned and differentiated lessons at the right level with a clear purpose which will 
improve engagement and lessen the likelihood of poor engagement responses. 

 Explicitly address interpersonal and social skills through the curriculum, student meetings and tutorial 
input.  

 Set individual targets in consultation with students. 
 

 
 
Student’s responsibilities 
 
Students are required to abide by the Code of conduct at all times. (Appendix 3) 

 
We expect students to: 

 

 Follow the Three Rs – Right to learn, Right Place at the Right Time. 
 
Understand and develop the PLC core values: 

 

 Develop positive Relationships  

 Treat all people and property with Respect 

 Develop Resilience in all you do – do your best and don’t give up! 

 Develop Empathy for those around you – by understanding we all have different needs 
 

 
We encourage students to aim to achieve The Core 4, which are: 

 

 100% Attendance each week 

 A Learner of the week certificate in any area 

 85%+ Engagement in learning across subjects / Green week (for Primary) 

 Show the PLC core values 
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Parents’ responsibilities 
 
Parents are requested to support the school in its implementation of all policies and procedures designed to 
support the positive relationships of their child within school. Parents are encouraged to work in partnership 
with the school to implement consistent approaches, both in and out of school, to help managing their child’s 
choices. Parents are requested to behave in a courteous and amicable fashion at all times when on the school 
site or in conversation with members of staff.  

 
 
 

3. Positive engagement, recognition and reinforcement. 
 
We believe that Children and Young People (CYP) at PLC respond best when positive relationships, 
behaviours and interactions are recognised and reinforced. We use a number of methods to support this 
positive recognition across PLC. In some cases the response is different in recognition of the age of the child 
or young person. 
 
For Primary and Secondary students, PLC focuses on rewarding students who achieve in the Core 4. (See 
Appendix 4)  
 
 
Primary pupils (Fosse) - Please see Appendix 5 – Rewards at PLC 
 
Learner engagement for primary pupils is represented by the ‘Green’ and ‘Diamond’ system.  
 
Every session begins in the ‘Green box’. Pupils are reminded about expectations with a verbal reminder in 
the first instance. eg. “you need to stop otherwise you’re going to have to change your colour”. If he/she 
continued either the same behaviour or starts a new one, he/she would be moved into the yellow box. If 
he/she continued they would move to the orange box and so on. The steps are always sequential down the 
chart. Similarly by making correct choices he/she could move back up the chart, again in sequential steps. 
The position on the chart at the end of the lesson dictated the consequence (if any). 
 

 Green – no consequence 

 Yellow – verbal warning 

 Orange – 5 mins loss of breaktime 

 Blue – 10 mins loss of breaktime. 

 Red – 15mins loss of breaktime.  
 
Reaching a red would mean you may have to leave the classroom and work elsewhere until you were ready 
to make the correct choices.  
 
Pupils receive a straight ‘Red’ for intentionally hurting another person, staff or student. This cannot be worked 
off and the consequence above stands. For serious incidents of physical assault against students or staff the 
consequences identified in the ‘PLC Consequences framework’ (Appendix 8) apply. 
 
We always emphasise to the children that the green box represents what we expect of them. However if 
children are working exceptionally hard they could move on to ‘Diamond’. Small “lucky dip” prizes are handed 
out as rewards as part of the above system in addition to the usual contact with home and celebrations of 
positive achievements. (See Rewards at PLC appendix 5).  
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In all cases Primary pupils receive more immediate recognition of their positive engagement, receiving their 
certificates at a celebration assembly every Friday afternoon. This is followed by Friday activities, which are 
selected by the pupils based on their achievements during the week.  
 
Secondary students (Frome and Cotswold) - Please see Appendix 6 – Rewards at PLC 
 
Engagement in learning 
 
Learner engagement for secondary students is monitored using an engagement score system. Every session 
is monitored in terms of engagement using a 0-5 scale.  (Appendix 7) 
  
The teacher assigns each student one of the engagement scores, with a maximum of 5 points being available 
for each session. Full engagement would mean the student has met all aspects of the Code of Conduct as 
well as full engagement in their programme.  
 
The engagement tracker is monitored by the Intervention Manager. Points are collated in the ‘PLC 
Engagement Tracker’. The tracker totals the points that the students have earned as a percentage. This 
percentage means that all students, regardless of their timetable, have an equal opportunity to receive 
rewards for good engagement.  
 
If students achieve 85% or above they will receive a postcard home relating to the positive engagement they 
have shown in school. Those students’ names will be entered into a raffle and small prizes will be given from 
a selection of gifts each week. Students achieving 85%+ Engagement across a term receive a certificate and 
voucher. Rewards trips will be available to those students who have had consistently good engagement 
during a term. (See Appendix 4) 
 
 
 
 
 

4. Addressing negative interactions 
 
At PLC we aim to recognise and reinforce positive interactions 3 times more frequently than we highlight 
negative interactions.  At all times however, we ensure that students understand that we are trying to help 
them address their ability to self-regulate their emotions; but when they are unable to do so, it is the choices 
they make that we want to help them change, NOT a dislike of them as a person. At all times the intention is 
to prevent poor choices and for the pupil to recover, learn from mistakes and improve their ability to self-
regulate. 
 
There will be times when poor choices occur and there needs to be a clear, logical, well planned framework 
for dealing with such situations. It is essential that all pupils, parents and staff understand this framework and 
its consequences. Each member of staff must operate within the framework and there is an expectation that 
the teacher and support staff are responsible for a large part of managing these expectations. 
 
The framework for dealing with negative interactions is outlined in Appendix 8. 
 
 
Consistent but individual response 
 
We recognise that all CYP attending PLC need consistent expectations and boundaries, however, we 
also recognise that they have very wide ranging and differing needs and therefore require wide 
ranging and differing responses. For the framework to work it is essential that consistency and 
flexibility work in harmony and that all involved appreciate and have empathy for the individual needs 
of our students.  
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Utilising interventions to support students 
 
PLC uses a range of support interventions to help students address issues relating to supporting their social 
and emotional development. Interventions include: 
 
Emotional Literacy Support (ELSA)  
Zones of regulation 
Counselling 
Bereavement support 
Mindfulness sessions 
Counselling 
Art therapy 
Access to the sensory room / garden 
Mentoring  
 
We also assess students’ social and emotional needs using the PLC ‘Trauma informed response’ (Appendix 
15). This includes tracking students against 32 Vulnerable Groups (as identified by the Children’s 
commissioner), assessing Adverse Childhood Experiences (ACEs),completing Strength and Difficulties 
Questionnaire (SDQs) and measuring their resilience and attitude towards school, through the PLC ‘resilience 
Indicator’ and the ‘PASS’ (Pupil Attitudes to School and Self) surveys. This allows us to target the right support 
for CYP in the right areas. 
 
 
Keeping everyone safe  
 
Keeping everyone safe is the primary focus at PLC. Where students are at risk of hurting themselves or 
others, staff at PLC will use intervention strategies that are reasonable, proportionate and necessary. Staff at 
PLC are trained in de-escalation strategies using the ‘Team Teach’ approach.  
 
Please see Appendix 9 for further details on the use of Team Teach at PLC. 
 
Students who have needed a physical intervention response, will receive an individual Risk Assessment (RA) 
and Positive Handling Plan (PHP) to help focus on the strategies needed which best support their individual 
needs (See Appendix 9). 
 
Schools also have the right to search, screen and confiscate items from CYP, without parental permission, 
where it is felt that there is a potential risk to self or others, damage to property, disrupt teaching or commit 
an offence. This includes the searching, screening and confiscation of electronic devices.  
 
Updated searching, screening and confiscation at schools (DFE Jan 18) 
 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Se
arching_screening_and_confiscation.pdf  
 
 
Use of Exclusions 
 
For the most serious incidents the Headteacher may use exclusion from school as a consequence for the 
most serious breaches of the students’ ‘Code of conduct’ (Appendix 3), as outlined in the ‘Consequences 
Framework’ (Appendix 8). 
 
The school adheres strictly to the law in relation to exclusion and it has regard to appropriate guidance issued 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
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by the Secretary of State. This guidance was most recently updated in September 2017 and can be found 
here:  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/641418/2
0170831_Exclusion_Stat_guidance_Web_version.pdf 

The Headteacher is legally responsible, following investigation and guidance from appropriate staff, for the 

exclusion of particular students and for gathering and preparing all exclusion documentation.   

Following a fixed term exclusion a meeting between the school, the student and the parent is arranged. 
Discussion surrounding how best to move forward will take place before the student is readmitted. The 
‘Management Committee Disciplinary Panel’ is involved in considering exclusions as defined by the law on 
Exclusion. A ‘Management Committee Discipline Panel’, made up of three Management Committee 
members, will be convened when a student has been excluded in excess of 15 days in any one term or has 
been permanently excluded. A ‘Management Committee Discipline Panel’ will also be convened in relation 
to any fixed term exclusion for more than 5 but less than 15 days in a term, if the parents make 
representations.  

 

 
 

5. Procedures and protocols 
 

The Code of Conduct - In order to make our policy accessible to students, the school’s approach to 
developing positive relationships is summed up for students in our ‘Code of Conduct. (See Appendix 3) 
Because our provisions differ in terms of student need, age and purpose, there is some variation between 
them in terms of the practical application of our Code of Conduct.  
 
Each provision will display the Code of Conduct and overview for rewards and consequences frameworks. 
 
Reporting incidents - Staff are encouraged to record three times as many positive incidents as negative 
incidents. All incidents are reported in SIMS using the available drop down options. (Appendix 11) 

Staff are all expected to follow up on positive and negative incidents as indicated in the ‘Rewards and 
Consequences frameworks’. (See Appendix 4 and 8)  

SIMS records will also be used by SLT to identify patterns and to put in place intervention strategies in support 

of teachers and students.   

Where staff are finding recurring issues with certain students or classes, we advise that they seek support 
from their line manager in the first instance. It is recognised that we all face difficulties with students from time 

to time and staff should feel confident to ask for help.   

Mobile phone protocol – Guidance regarding the use of mobile phones can be found in Appendix 12 

Smoke free protocol - Guidance regarding PLCs Smoke Free protocol can be found in Appendix 13 

 

Risk Assessments In order to ensure that appropriate support is in place and the rights of all students to 
learn in an orderly environment are protected, the school may carry out a risk assessment in cases when a 
student is considered a risk to the learning or health and safety of other students or staff. Where students are 
known to have been previously excluded, either permanently or for a fixed term from their previous school, 
they will be risk assessed prior to admission to the school. The school will risk assess any student on roll as 
a result of behaviour that causes concern. Details are set out in the risk assessment procedure 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/641418/20170831_Exclusion_Stat_guidance_Web_version.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/641418/20170831_Exclusion_Stat_guidance_Web_version.pdf


 

 
 

document(Appendix 10). 

 

Management support for serious incidents. PLC operates a system of ‘Reporting up’. This system offers 
support to all colleagues from a member of SLT when difficulties arise. Staff are encouraged and supported 
to manage student issues “on the spot” where appropriate and only escalate to a member of SLT when 
necessary. The aim when “Reporting up” is to resolve the situation and allow the student to continue with 
their learning. 

It is important that the “reporting up” procedure is not over-used in order that all subject teachers are 
empowered in relation to classroom management. We want all colleagues to be empowered in the 
management of student choices. SLT would never seek to undermine a teacher’s authority by being 
considered ‘more able’ to deal with problems. 

Where a student has caused a significant breach of health and safety, SLT will manage the situation 
appropriately and the matter will be investigated and dealt with. 

Where staff do escalate incidents to SLT for support, it is important that they accept the response method 
SLT choose to deploy given their analysis of the situation, not withstanding post incident professional 
discussion to consider and reflect on our responses and learn from each incident. 

 
 

6. Monitoring and Evaluation of the Relationships Policy and Procedures 
 
The Headteacher will report at least annually to the Management Committee, reporting on the following key 
questions in relation to how effective the Policy is and whether it needs to be reviewed? 
 

1. Students behaving socially and empathetically towards one another 
2. Students helping and supporting each other 
3. Students engaging actively in positive “behaviour for learning” 
4. Reporting system produces accurate data which is easy to analyse 
5. Students are aware of the code of conduct, rewards and sanctions 
6. Serious incidents are recorded and analysed effectively 
7. Reports of theft or damage are recorded and analysed 
8. The behaviour policy and it’s monitoring links effectively with a system for recording incidents of 

physical intervention 
 
 

7. The Policy and the Management Committee Statement is supported by the following 
Policies and guidance: 

o Equalities Policy 
o Anti-bullying Policy 
o Safeguarding Policy 
o Drugs Policy/statement 
o Searching, screening and confiscation at schools (DFE Jan 2018) 
o Staff CPD Policy 
o SIMS reports and analysis 
o Engagement data analysis 
o Attendance data analysis 
o Learner of the week data analysis 
o Headteacher’s Annual report to the Management Committee 
o Physical intervention Policy  



 

 
 

o Appendix 1 

 

 Section 88 of the Education and Inspections Act 2006 requires governing bodies and management 
committees to have regard to the statutory guidance from the secretary of state for Education in 
making and reviewing a written statement of behaviour principles. The governing body has a duty to 
produce, and review, a written statement of general principles to guide the Headteacher in 
determining measures to promote good behaviour and discipline amongst pupils. 

Management Committee statement of behaviour principles 
 
The Management Committee statement: Pathways Learning Centre has a duty to keep all students 
safe, happy, able to learn, and to enable staff to teach and promote learning without interruption or 
harassment. The aim of our school is to engender an atmosphere in which a young person feels safe 
and valued. In that environment everyone needs to be committed to learning and to achieving his or 
her full potential. We are committed to building a strong cooperative and supportive culture founded on 
building positive relationships between all members of the PLC community and where students are 
recognised and rewarded for the positive contributions they make. 

The school recognises that every student and member of staff is responsible for promoting positive 
relationships and that poor relationships can form a significant barrier to learning and progress. Our 
students often require support with their choices in school and it is our intention to help them to secure 
success in this respect and develop the skills and strategies needed to self-regulate their behaviours. 
We also believe that a “Multi Agency” approach to assess levels of need and implement support will be 
the most effective way of helping students who struggle to progress.  
 
We are committed to creating a caring, secure and orderly community in which the boundaries of 
acceptable behaviour are clear, shared, consistent and reflect Government legislation as represented 
in the Education Act 2002 (amended 2011); The Education and Inspection Act 2006; DFE Exclusion 
from Academies, Maintained schools and PRUs in England (2017); The School Discipline (pupil 
exclusion and reviews) 2012; The Education Regulations 2007; The Human Rights Act 1998; and the 
Race Relations Act 1976 (amended 2000) and a range of other guidance and legislation.  

 
The Management Committee may review this statement of principles from time to time and seek 
comment from staff, parents and students.  

Appendix 2 

PLC Behaviour principles and legal guidance  

The purpose of this Statement of Principles is to provide guidance for the Headteacher in drawing up 
the school’s Policy so that it reflects the shared aspirations and beliefs of the Management Committee, 
staff and parents for the students in the school, as well as taking full account of law and guidance on 
behaviour matters. This statement is also intended to help all school staff to be aware of and understand 
the extent of their powers in respect of discipline and sanctions and how to use them.  
 
Staff should be confident that they have Management Committee support when following this guidance 
and are able to:  

 

 Impose sanctions (or penalties) on a student where his or her conduct falls below the standard 
expected. This includes failing to follow a school rule or an instruction given by a member of staff. 
 

 Detain students during a break on the same day; on evenings, or staff only days during term time (these 
are classified as permitted days). Parental consent is not required.  



 

 
 

 
 

 Apply sanctions ‘reasonably’ and ‘proportionately’. ‘Reasonably’ essentially means in accordance with 
general practice in the teaching profession; ‘proportionately’ means that a sanction is not out of 
proportion with the actions that it is intended to deal with.  
 

 Teachers can discipline students for misbehaving outside school. Teachers may discipline students for 
any behaviour when the child is: taking part in any school‐organised or school‐related activity; travelling 
to or from school; wearing school uniform (in the case of Primary - Fosse); in some other way identifiable 
as a student at the school. Teachers may discipline students for misbehaving at any time, whether or 
not the previous conditions apply), that could have repercussions for the orderly running of the school; 
pose a threat to other students or members of the public; could adversely affect the reputation of the 
school. 
 

 The school works collaboratively with the Police, through its school based Liaison Officer and other link 
personnel. It is now obligatory for schools to give the police any evidence of a criminal act discovered. 
This might include drugs, weapons and telecommunication bullying. 

 

 The school may decide to exclude a student from school as a sanction. Exclusions are overseen by the 
Headteacher and when exceeding 15 school days in any given term, reviewed by the Management 
Committee Disciplinary Panel. The authority to exclude is held by the Headteacher only, or in their 
absence the Deputy Head acting as Head. All exclusions are carried out in accordance with published 
DFE guidance. The purpose of sanctions is to demonstrate that extreme behaviour is not acceptable; 
to express the disapproval of the school community and to deter other students from making similar 
choices. 

 

 The school operates a complaints procedure. This is published annually on the school website and 
seeks to ensure quick resolution by those colleagues, with support from the line manager, most closely 
associated with the concern. This relates to both staff and students. 

 

 The school will utilise a policy of ‘risk assessment’. Such an assessment will be completed when a 
student presents dangerous or threatening behaviour. Risk assessments will also be carried out when 
students joining the school mid‐term have been permanently excluded from their previous school, or 
been excluded for a fixed term for aggressive or dangerous behaviour. Following assessment the 
school may refuse admission to the site on the grounds of concern relating to the Health and Safety of 
other students and adults.  

Legal Powers – Legislation allows schools to: 

 Use force where the requirement is reasonable, proportionate and necessary, in a range of 
circumstances. e.g. To prevent a student from committing an offence, from causing injury to another or 
themselves, from damaging property and from doing something that prejudices discipline at the school. 
School staff may also use force when exercising their duty of care, again where reasonable, 
proportionate and necessary. 
 

 Confiscate items not permitted or misused on the school site. This includes the retention and disposal 
of such items. 

 

 Search a student for offensive weapons, where there are reasonable suspicions that a weapon is 
concealed. Reasonable force may be used if necessary.  

 

 Search a student with their consent for any item which is banned by the school rules. 
 

 Search a student without consent for illegal drugs, weapons, alcohol and stolen items where there are 



 

 
 

reasonable suspicions that such items are concealed. In such cases the school is likely to involve the 
Police.  
 

 The school has the right to issue Parenting Contracts and Penalty Notices as defined in the statutory 
guidance – ‘School attendance parental responsibility measures (Jan 2015)’. This statutory guidance 
also outlines the legal position regarding Parenting Orders. 

A parenting contract is a formal written signed agreement between parents and either the local 
authority or the governing body of a school and should contain:  

a) A statement by the parents that they agree to comply for a specified period with whatever 
requirements are set out in the contract; 
 

b) A statement by the local authority or governing body agreeing to provide support to the parents 
for the purpose of complying with the contract.  
 

Parenting contracts can be used in cases of pupil misbehaviour or irregular attendance at school or 
alternative provision. Parenting contracts are voluntary but any non-compliance should be recorded 
by the school or local authority as it may be used as evidence in court where an application is made 
for a behaviour parenting order. 
 

 Penalty Notices are fines of £60/£120 imposed on parents. They are an alternative to the prosecution 
of parents for failing to ensure that their child of compulsory school age regularly attends the school 
where they are registered or at a place where alternative provision is provided. Penalty notices can 
only be issued by a head teacher or someone authorised by them (a deputy or assistant head), a local 
authority officer or the police. All schools and the police must send copies of penalties issued to the 
local authority. Penalty notices can be issued to each parent liable for the attendance offence or 
offences. Penalty notices can be used where the pupil’s absence has not been authorised by the 
school. Penalty notices may also be issued where parents allow their child to be present in a public 
place during school hours without reasonable justification during the first five days of a fixed period or 
permanent exclusion. The parents must have been notified by the school at the time of the exclusion 
of this and the days to which it applies.  
 

 The Code of Conduct - The Education (Penalty Notices) Regulations 2007 set out the details of how 
the penalty notice scheme must operate. This includes a requirement that every local authority must 
draw up and publish a Code of Conduct for issuing penalty notices, after consulting all schools, 
including academies, and the police. The code should set out the criteria that will be used to trigger 
the use of a penalty notice. These could include: a number of unauthorised absences, perhaps within 
a rolling academic year; one-off instances of irregular attendance such as holidays taken during term 
time without the school’s permission; and where an excluded child is found in a public place during 
school hours without a justifiable reason. 

 

 Parenting orders are imposed by the court and the parents’ agreement is not required before an 
order is made. Parenting orders are available as an ‘ancillary order’ following a successful prosecution 
by the local authority for irregular attendance or breach of a school attendance order. They are also 
available as a ‘free-standing order’ by direct application by the governing body of a school, or local 
authority to the Magistrates’ Court, in cases either where exclusion has taken place or where there 
has been serious misbehaviour. An application for a parenting order for misbehaviour must be made 
within 40 school days of the date upon which the latest instance of serious misbehaviour occurred or, 
if applicable, the date on which the exclusion review process ends. If a parent has already entered 
into a parenting contract, an application can be made within 6 months of the date the contract was 
signed. Parenting orders consist of 2 elements:  

 
 
 



 

 
 

o a)  A requirement for parents to attend counselling or guidance sessions (e.g. parenting education 
or parenting support classes) where they will receive help and support to enable them to improve 
their child’s behaviour. This is the core of the parenting order and lasts for up to 3 months;  
 

o b) A requirement for parents to comply with such requirements as is specified in the order. This 
element can last up to 12 months.  

All parenting orders must be supervised by a ‘responsible officer’ from the school (behaviour orders 
only) or local authority. They are individually named in the parenting order. Any breach by parents 
without a reasonable excuse could lead to a fine of up to £1,000. The police may enforce any breach 
of an order by a parent. Parents have a right to appeal a parenting order to the Crown Court. 

 

 

 

  



 

 
 

Appendix 3 – Student Code of Conduct 
 
 
 
 
 

 

 
  

 

 
 

Student Code of Conduct 
 

Follow the Three Rs – Right to Learn, Right Place at the Right Time. 
 

 

All students must aim to develop our core values: 
 

 Develop positive Relationships  

 Treat all people and property with Respect 

 Develop Resilience in all you do – do your best and don’t give up! 

 Develop Empathy for those around you – by understanding we all have 
different needs 

 
 

We encourage and reward students who achieve the Core 4, which are: 
 

 100% Attendance each week 

 Learner of the week certificate in any area 

 85%+ Engagement in learning across subjects / Green week (for Primary) 

 Show the PLC core values 
 



 

 

Appendix 4 - Primary & Secondary Rewards at Pathways Learning Centre        
 

 
Attendance Rewards 

 

 
 
 

 
Achievement Rewards 

  
Engagement 

Rewards 
   

 

  
A postcard is sent 
home every Friday 

afternoon if a student 
has achieved 100% 

attendance 
 

Students achieving 
100% attendance 

across a term will also 
receive a prize or 

voucher 

  
 ‘Learner of the Week’ 

Certificate 
Teachers choose one 

student every week who has 
achieved really well. 

The achievement may be for: 

 A great piece of work 

 Showing outstanding 
commitment to learning 

 Being a positive motivator 
or strong team player in 

social situations. 
Certificates are issued 

weekly. 
‘Learner of the Term’ 

certificates are also 
presented and nominees also 
receive a prize or voucher. 

  
 

Primary pupils 
achieving a Green 

week and Secondary 
students achieving 
85%+ engagement 
points each week: 
Will be entered into 
prize draw to win a 
prize or voucher. 

‘Termly Engagement’ 
Certificates are also 

awarded and individual 
students receive a 
prize or voucher. 

  
Core 4 Award 

This special recognition 
award is for a student who 
achieves The Core 4 each 

week. This award is from the 
Headteacher and presented 
to any student who achieves : 

 100% Attendance 

 Learner of the week 

 85%+ Engagement 

 10 Values points 
Core 4 Awards are awarded 
to any Primary Pupil who 

achieves: 

 100% Attendance 

 Learner of the week 

 Green week 

 10 Values points 
 

 Staff are also encouraged to contact  parents to pass on positive news. 

 

Core 4 Award 
 

 

Values Points 
 

 
Values Points 

 
Students are 

awarded points in 
SIMs when they 
show one of the 

PLC’s core values 
of: Relationships 

Respect 
Perseverance 

Empathy 
 

Certificates and 
prizes are given to 

those students 
achieving 20 points 
or more in any term. 
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Appendix 5 - Pathways Learning Centre Rewards System Diagram – Primary       
 

 
Attendance Rewards 

 

 
 
 

 
Achievement Rewards 

  
Green & Diamond  

   
 

  
A postcard is sent 
home every Friday 
afternoon if a pupil 

achieves 100% 
attendance that week. 

 
Pupils achieving 100% 

attendance across 
the whole term will 

get a certificate and be 
able to choose a prize 
from the Prize Box. 

  
‘Learner of the Week’ 

Certificate. 
Class teachers pick one pupil 

every week who has 
achieved something extra 

special that week. 
This might be doing a 

fantastic piece of work. 
Or working extra hard in 

your learning. 
Or encouraged other 

pupils.   
Certificates are awarded in 
the Primary assembly on a 

Friday afternoon. 
‘Learner of the Term’ 
Certificates are also 

presented and nominees also 
receive a prize from the 

Prize Box. 

  
Pupils start every 

session in the Green 
Box. Pupils can move 
up or down the box 

between Green, 
Yellow, Amber and 

Red, but aiming for a 
Green day. 

Pupils who work extra 
hard are awarded the 
top spot ‘Diamond’. 

Certificates are 
awarded in the 

Primary assembly on a 
Friday afternoon. 

These pupils have first 
choice over the 

activities on a Friday 
afternoon. 

  
Core 4 Award 

 
This special recognition 
award is for a pupil who 

achieves The Core 4 each 
week.  

 
This award is from the 

Headteacher and presented 
to any pupil who achieves : 

 

 100% Attendance 

 Learner of the week 

 Green week 

 10 PLC Values points 

 

Core 4 Award 
 

 

Values Points 
 

 
Values Points 

 
Pupils are given 
points when they 
show one of the 
PLC’s values of: 
Relationships 

Respect 
Perseverance 

Empathy 
 

Certificates and 
prizes are given to 

those pupils 
achieving 20 points 
or more in any term. 
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Appendix 6 - Pathways Learning Centre Rewards System Diagram – Secondary  
 

 
Attendance Rewards 

 

 
 
 

 
Achievement Rewards 

  
Engagement 

Rewards 
   

 

  
A postcard is sent 
home every Friday 

afternoon if a student 
has achieved 100% 

attendance 
 

Students achieving 
100% attendance 

across a term will also 
receive a prize or £5 

voucher. 

  
 ‘Learner of the Week’ 

Certificate 
Teachers choose one 

student every week who has 
achieved exceptionally well. 

The achievement may be for: 

 A great piece of work 

 Showing outstanding 
commitment to learning 

 Being a positive motivator 
or strong team player in 

social situations. 
Certificates are issued 

weekly. 
‘Learner of the Term’ 

certificates are also 
presented and nominees also 

receive a prize or £5 
voucher. 

  
Engagement Points        

are awarded to 
students for every 

lesson. 
Students achieving 
85% or more each 

week will be entered 
into a prize draw to 
win a £5 voucher. 

Students achieving a 
85%+ Engagement 
score across the 

whole term will also 
be presented with a 

‘Termly Engagement’ 
Certificate and also 

receive a £5 voucher. 
 

  
Core 4 Award 

 
This special recognition 
award is for a student who 
achieves The Core 4 each 

week.  
 

This award is from the 
Headteacher and presented 
to any student who achieves : 

 

 100% Attendance 

 Learner of the week 

 85%+ Engagement 

 10 Values points 
 

 

 Staff are also encouraged to contact parents to pass on positive news about you in a particular subject or school based social situation. 

 
Values Points 

 
Students are 

awarded points 
when they show one 

of the PLC’s core 
values of: 

Relationships 
Respect 

Perseverance 
Empathy 

 
Certificates and 

prizes are given to 
those students 

achieving 20 points 
or more in any term. 

 

 

Core 4 Award 
 

 

Values Points 
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Appendix 7        
  

Lesson Monitor / Engagement 
 

 Please use ONE of the following six options to score ENGAGEMENT in each session 
 

 The member of staff running the session completes Lesson Monitor 
 

 If the student is PRESENT, please score as a 5 at the start of the session, making any adjustments required at the end of the session                
(using the guide below) 

 
 

0 PRESENT but refusal to engage in anything 

 

1 Student expected but they did not arrive 

Ask a support member of staff to establish if the student is on site and if not to then inform the office 
 

2 Limited engagement in the session (including moving in and out of classroom) 

Please ensure support staff are aware if they have left the session 
 

3 Worked outside of the classroom, but evidence of all work completed 

 

4 Late to session, but then fully engaged 

 

5 Fully engaged in their programme. Either in the classroom or intervention session 
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Appendix 8 - Pathways Learning Centre – Consequences framework    
 
In all cases the individual needs of each student must be known and taken into consideration before deciding upon the appropriate course of action. At all times 
the response must be reasonable, proportionate and necessary 
 

 
 

 
Level 1 

  
Level 2 

   
 

  
Sample Level 1 

 
 Not following the PLC 3 

R’s (see code of conduct) 

 Low level disruption  

 Aggravating other pupils 

 Non-directed general 
swearing 

 Leaving room without 
permission 

 
Please note: Primary use 
their ‘Red day’ system 

 

 
 

  
Sample Level 2 

 
 Continuation of Level 1 after request 

to stop 

 Answering/arguing back 

 Refusal to work 

 Throwing items 

 Low level damaging work/property 

 Continuing to make comments to 
another pupil which cause upset 

 Use of mobile phone or other 
devices without permission 

  
Sample Level 4 

 

 Intentional violence towards 
staff or other students. 

 Intentional physical or 
emotional abuse, including 
unwanted touch / sexting etc 

 Intentional non equality 
abuse. eg. Race / Gender / 
LGBTQ+. 

 Bullying including via social 
media. 

 Drug related incidents. 

 Repeated smoking on site 

 Theft of property 

 Possession of banned items. 

 
Banned items PLC maintains the right to confiscate any item considered dangerous, offensive, and inappropriate or that may compromise safety.  The following items 

are considered dangerous and are also banned: fireworks, illegal drugs, solvents, knives, blades, pointed items, alcohol, guns (including plastic toys or replicas).  
Students found in possession of ‘banned’ items will have them confiscated and may be excluded from school. In relation to dangerous items, it is likely the school will 
involve the Police. The school has the authority to ‘dispose’ of banned items. High content energy drinks are also banned. 

 
 

  
Sample Level 1 responses 

All Staff are responsible for 
maintaining a calm, safe 

environment.  

Discuss issue with student 
and clarify expectations. 

Contacting parents / 
guardians Staff are 

encouraged to liaise with 
parents/guardians to discuss 
low level incidents when they 

occur, in order to secure 
parental support. All contact 
with parents/guardians must 

be recorded in SIMS. 

Lunch and Break 
detentions 

Break and lunch times 
detentions may be used by 
staff to address lower level 

incidents. 

  
Sample Level 2 

responses 
 

Repeat of Level 1 
responses 

 
Withdrawal of 

privileges 
Students may have 

privileges withdrawn. 
eg access to mobile 

phones / off site 
access at break and 

lunch time. Withdrawal 
of access to the school 
IT system (if the pupil 

misuses it) 
 

Restorative meeting 
 

Where the incident 
related to a break 

down in relationships, 
a restorative meeting is 
the preferred response. 

  
Sample Level 4 responses 

SIMS incident log completed and SLT 
informed 

Serious Incidents All serious incidents are 
monitored by SLT on a weekly basis and 
appropriate action will be taken including 

the supportive involvement of other 
professionals or outside agencies. 

Internal Exclusion Under certain 
circumstances, PLC may operate a system 
of internal exclusion. Following an internal 

exclusion the school, parent and student will 
be required to meet to sign a reintegration 

agreement, which stipulates the 
expectations placed on any student 

following exclusion. 

Exclusion – Exclusion may be used for the 
most serious of incidents. This would 

include incidents of persistent bullying, 
where students had chosen not to respond 

to restorative approaches. 

Aggression, threatening behaviour or 
violence. In extreme cases this behaviour 
may result in police involvement and / or 

involvement of the Management Committee. 

 
Persistent unacceptable behaviour will be the subject of individual plans that may involve parents and other professionals where it is felt necessary.  These plans will 
implement positive strategies to encourage acceptable behaviour as well as establishing clear “boundaries”. (See Appendix 14) 
 
Malicious allegations – PLC takes very seriously any malicious allegations against a member of staff that are proved unfounded and will respond appropriately. 

 
Sample Level 3 

 
 Continuation of Level 2 after 

request to stop. 

 Going off site without 
permission. 

 Intentional verbal abuse 
towards students or staff. 

 Unintentional violence towards 
staff or other students. 

 Intentional damage to work or 
property. 

 Smoking or vaping on site  

 

 

Level 4 
 

Level 3 
 

 
Sample Level 3 responses 

 
Repeat of Level 2 responses 

SIMS incident log completed 

After school detentions Can be used 

as a sanction in response to continued 
and / or repeated poor choices by 

students. Staff may issue ‘no notice’ after 
school detentions, but due to the nature 
of our setting and modes of transport to 
PLC, staff are advised to give parents a 
minimum of 24 hours written notice, if a 

student is to be detained after the school 

day. 

Contact Parents Staff are expected to 

contact parents for any Level 3 related 

incidents. 

Meeting with parents 

For persistent and repeated incidents, 
staff will arrange a meeting with pupil and 

parents to discuss the issue and agree 
expectations. SLT will become involved 

where the issue has become wide 
spread. 
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Appendix 9 - Team Teach and RPIs at PLC 
 
Including staff guidance regarding language and scripts used at PLC. 
 
Eg. Help is available / More help is available 
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Appendix 10 - PLC risk assessments procedure document 
 

 
 
 
 

Risk Assessment check list of Pupil Behaviour 
 

Pupil’s name -                D of B -       /     /         Medical Condition to be considered   Y      
 

Completed by     On         Re-assessment: Yearly unless requested on SIB / RPI 
 

Who is at risk Severity - potential to Likelihood : - brackets are guidance only 

S-self 5- cause disablement, death 5-certain  

P-other pupils 4- inflict major injury 4-very likely  

A-adults 
3- inflict minor injury/ill health, serious damage to 
property 

3-likely   

v-visitors,  

supply staff 

2- cause pain/stress, damage to property 2-unlikely,possible  

1- cause discomfort to self, others 1-very unlikely 
 

Risk 

factor  
Severity   x   Likelihood   (If a medical condition exists or any factor is High a detailed 

                                                Risk assessment is required) 

High 
13-25 = requiring resources that might include training ,appropriate equipment ,higher levels of support and 

additional control measures 

Medium  6-12 = posing significant risk requiring appropriate level of control measures 

Low 1-5  = requiring measures to control/ reduce risks to lowest practicable level 
 

Behaviour Who is at risk Severity Likelihood Risk Factor 

AGGRESSION     

Verbal aggression     

Physical aggression      

Scratching/ spitting/ biting     

Pushing / Pulling      

Tripping     

Poor reaction to being held     

DISRUPTIVE BEHAVIOUR     

Throwing classroom equipment     

Refusal to co-operate     

Damage to property     

Name calling/Personal comments     

Influencing others behaviour     

Becoming involved in others poor behaviour     

Making of false and malicious allegations      

Disturbing other classes     

STEALING (from school or others)     
     

SELF HARMING     
     

BEHAVIOUR THAT WILL CAUSE 

BULLYING TO ONESELF 
    

     

SUBSTANCE MISUSE      
     

SEXUAL MISCONDUCT      
     

OUT OF CONTROLLED ENVIRONMENT     

Running off site     

Running from immediate environment     

Avoiding structured timetable location     
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Appendix 11 – Recognition of PLC VALUES (SIMS drop down guidance) 
 
 
Relationships 
 
L1 “Non engagement in situations” 

 Ignores comments and distractions. 

 Doesn’t become involved in others affairs or behaviours. 

 Chooses to not incite situations. 

 
L2 “teamwork” 
 

 Works with others in any situation. 

 Helps with others when requested/ needed. 

 Works towards a team activity. 

 
L3 “supporting others” 
 

 Offers help and guidance  

 Aids in de-escalation. 

 Listens to others and seeks help. 

 Friendly and welcoming. 

 
L4 “illustrates empathy and understanding” 

 Engages in positive ways with others. 

 Listens and responds with appropriate actions and comments.  

 Thinks of others  

 Puts others before themselves. 

 Encourages others 
 
Respect  

 
L1 “Use of manners” 

 

 Using please and thank you. 

 Not making unwanted or un- needed comments. 

 General politeness 
 
 
L2 “listening to others”  
 

 Allowing others to speak 

 Showing interest in what is being said.  

 Following instructions/ requests. 
 
L3 “Compliant and helpful” 

 

 Undertakes requests from others with good grace 

 Offers to help or shows helpful attitude (picking up something, getting something etc) 

 Supportive attitude in situations, even if don’t agree.  
 
L4 “accepting of differences” 
 

 Illustrates understanding of different opinions and attitudes.  

 Appreciates people as being unique 

 Welcomes discussion and explanations.  

 Enquires and is interested in other people’s views and opinions. 
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Perseverance 
 
L1 “Staying” 

 Not giving up immediately when feel it is difficult.  

 Not disengaging from situation or task because they find it difficult. 

 Remaining calm (not swearing or walking off) 

 Remaining positive in attitude (“I’ll try later”) 

 
L2 “Making an effort” 
 

 Trying more than once (when first result is not what was wanted) 

 Accepting when the outcome isn’t their preference 

 Allowing others to have opinion/ choice and to engage in this. 

 Trying hard in adversity. 

 
L3 “asking for help” 
 

 Valuing the input of others.  

 Recognising and asking for support 

 Accepting support 

L4 “persisting beyond their perceived barriers” 

 Illustrating a willingness to keep trying/ making an effort beyond attempts already made.  

 Revisiting to get it “right” 

 Acknowledging difficulties and still trying.  

 Taking support and renewing attempts.  

 
 
Empathy 
 
L1 “remaining impartial” 

 Keeping an open mind- not trying to make others change. 

 Accepting opinions and differences. 

 Not being discriminatory 

 
L2 “Developing understanding” 

 Showing an interest in other people’s view/ cultures and opinions. 

 Developing ideas around acceptance  

 Showing respect and consideration 

 
 
L3 “seeing others’ points of view” 

 

 Showing understanding of others actions and behaviours. 

 Promoting different opinions. 

 Welcoming ideas/ suggestions and explanations. 

 
L4 “welcoming of others” 

 Promoting other cultures, heritage and backgrounds. 

 Adapting own behaviour to accommodate others. 

 Promoting differences and opinions of others alongside their own. 

 illustrating warmth and understanding to all. 
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Appendix 12     Mobile Phone Protocol 
 
Rationale: 
We are preparing students for adult life and there are two aspects to the preparation. One is that 
mobile phones are part of modern life and they have enormous potential as a teaching tool. Adults at 
PLC will support students in understanding the appropriate use of mobile phones in an educational 
setting, but will also decide when mobile phone use is appropriate in their classroom.  
 
The second aspect is that learning can be significantly affected by the constant distraction of a mobile 
phone for social media use, which is inappropriate in a school setting.   
 
Protocol 
 
By 8.45 am (or as soon as the student arrives if later): 

 Mobile phones should be switched off and kept in students’ bags or lockers, not in a pocket. 

 

 Use should be confined to before and after school, morning break and lunch time. However they 

should not be used for taking photos of themselves, other students or staff. 

 

 Mobile phones should not be used during school sessions for the taking and transmitting of 

photographs or videos. 

 There should, at all times, be compliance with examination board expectations which forbid their 

presence in exam rooms. 

 The School will not take responsibility for the security of mobile phones whilst in the possession 

of pupils, but lockers are provided for students’ use. 

 Students should not be not be contacted on their mobile phones during school hours.  In the case 

of an emergency students will be allowed to use the phone in the school office.  Similarly, 

parents/carers can contact students through the office which is manned at all times.   

 If your child contacts you during lesson time then it would be helpful not to answer the call / text 

but to contact the school. 

Consequences 

 If a phone is seen or heard staff will ask to put it away. This will only be asked once. 

 If the phone is out a second time students will be asked to hand it to the teacher. This will be 

recorded, locked away and returned to the student at the end of their school day. 

 However, if any student has a mobile phone confiscated for a third time, it will be locked away 

and returned to a parent following a discussion with a member of the Senior Leadership Team.  

 If the student refuses to hand in their mobile phone, a parent/carer will be asked to come and pick 

up the phone, meet with a member of the Senior Leadership Team and support the school with a 

one week phone ban. 

 The Head Teacher’s decision on all matters of the mobile phone protocol is final 
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Appendix 13   Smoke free protocol – Student Version 

 

 It is against the law sell tobacco or e-cigarettes to young people under 18 and against the law to 

smoke under 16. Smoking is also banned in all public places and workplaces, whatever your age 

 We are committed to promoting the health of students and staff 

 We must protect non-smokers from the negative health effects of smoking 

 We will support all efforts to raise the awareness of the negative impact  of smoking on your health 

and wellbeing and provide information and advice to all students 

 We understand that some young people may feel they are addicted to nicotine and we will work 

with you and your parents to develop a support plan for those who wish to stop smoking  

 

Consequences 

 Any smoking related items seen in the possession of a student on the school site will be 

confiscated 

 Parents / carers will be contacted to collect these items or to confirm they will be destroyed 

 For repeated confiscation of items, your parent/ carer will be invited to meet with a member of the 

Senior Leadership Team to discuss the situation and to agree what support is required  

 If you refuse to hand in your smoking items, your parent/carer will be asked to come meet with 

the Headteacher to discuss the matter  

 The Head Teacher’s decision on all matters of the non-smoking protocol is final 
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Appendix 14 – Supporting documents -  Positive Handling Plan Template 

 

 
Pupil name:   Contributing:     Date:     Review:  
 

Known triggers:  

Stage Behaviours exhibited Helpful strategies Unhelpful strategies 

1 – Anxious 

 

    

 

2 – Defensive 

Indicate key adults and/or ‘safe places’ 

outside of class 

     

3- Crisis 
Include physical interventions that have 

proven helpful or unhelpful (if 
absolutely necessary) 

     

4 & 5 – Recovery  & 

Depression  
 

 

     

6 – Debrief: Listen & Learn 
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Appendix 15 – Trauma informed model 
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Appendix 16 – Blank Pupil Placement Plan.(PPP) 
 

 
 

P L C  P u p i l  P l a c e m e n t  P l a n  
 

 This is the single Pupil Placement plan for all new pupils admitted to PLC 

 Comments 

 To 

 be  

 added  
 

1 .  P L C  P u p i l  I n f o r m a t i o n  
Part 1 to be completed before the child arrives and shared with all staff: 
 

Name of Child/Young Person:  Gender: M/F Date of Birth:  

Parent(s)/Guardian/Carer: UPN : 

Address:   Tel No:   
Mobile No: 
 

Postcode:    

Previous School: Year Group: Main School No: 

Please (X) below as appropriate (please attached relevant documents to Appendix A) 

CIC:  
SEN C&I (SLCN / 

ASD): 
 

SEN SI 
(VI/HI/MSI): 

 SEN support:  
EHCP 
initiated: 

 FSM6: 

Care Plan / Child 
Protection Plan : 

 
SEN C&L (MLD SLD 
PMLD): 

 SEN PD:  SEMHD:  
EHCP  
issued: 

 
KS1FSM
: 

 

Admission 
Meeting Date: 

 
Admission 

meeting Chair: 
 Start Date:  NO of FPEX: 

Agreed starting 
contact hours: 

 Lead MOS:  
% 

Attendance: 
Entry: Exit: 

 

Current/Previous 
Outside 

Agencies 
involved: 

 

Please list and attach relevant documents to Appendix B 
 
 
 
 

 
Reading 
Comp: 

 Areas of interest:  
(to be discussed at admission 

meeting) 

 
 

Strengths: 
(to be discussed at admission meeting) 

 Academic 
profile: 

(Please add 
latest School 

Reading age 
assessment: 

 

English level: 
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report to 
Appendix C) 

Maths Level: 
 

 

Science level: 
 

 

Social/emotional 
measures:  

 

eg. PASS of other.  
Please indicate type and attach to Appendix D 

 

 

Pen portrait:  
(brief overview of need) 
 
 
 
 
 
 
  
 
 
 
 
 
 
 

 

2 .  P r o v i s i o n  P l a n  
Part 2 to be completed before the pupil arrives and shared with staff: 
Please provide a brief overview of the following: 
 

Barriers to 
Learning: 

 
 
 

Timetable: 
 
 
 

Alternative 
Provision: 

 
 
 

Enrichment 
Programme: 

 
 
 

Interventions : 
PLease attach 
Intervention 

Tracker to 
Appendix E 
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3 . R i s k  A s s e s s m e n t &  P l a n s  
Part 3. to be completed within 4 weeks of joining 
Where relevant, please outline the key issues from the following plans.  
 

Risk Assessment 
(Appendix F full 

RA) 
Refer to behaviour policy 

 

Positive Handling 
Plan (Appendix G 

PHP) 
If evidence of violence 

 
 
 

Medical Needs  / 
Health Care Plan 

(Appendix H - 
HCP) 

 
 
 

 
 

4 .  R e v i e w  M e e t i n g s  
 
Please complete for each review meeting held for this pupil. Please duplicate this table for each subsequent meeting: 
 

Date of meeting: 
 

 

Invitees:    
 

Pupil’s Views:   
 

Parent’s Views:   
 

EOTAS Views:  
 

Sending Schools 
Views: 

 
 

Other Agencies 
Views 

 
 

Outcomes of 
Meeting / Action: 

 
 

Next Review Date:  
 

 

 
 

5 .  H a n d o v e r  P l a n  
 
To be completed at the final review meeting before return to mainstream or for transition to 
another setting. 

Reintegration 
Plan:  

 
 
 

Transition 
Plan:  
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A p p e n d i x  A  –  S u p p o r t i n g  e v i d e n c e  
 
Please list / attach evidence available in pupil file: eg EHCP / Care Plan / PEP etc 
 

A p p e n d i x  B  –  E x t e r n a l  a g e n c i e s  
 
Pease list documents available from external agencies eg. SAF CAHMS report etc 
 

A p p e n d i x  C  –  S c h o o l  r e p o r t  
 
Please list / attach latest School report. 
 

A p p e n d i x  D  –  S o c i a l  &  E m o t i o n a l   
 
Please list / attach data related to Social & Emotional development. Eg PASS. PD scales etc. 
 

A p p e n d i x  E  -  I n t e r v e n t i o n s  
 
Please list / attach Intervention tracker for this pupil 
 

A p p e n d i x  F  –  R i s k  A s s e s s m e n t  
 
Please attach pupil risk assessment/s. Where high risk is identified please add detailed risk 
assessment 
 

A p p e n d i x  G  –  P o s i t i v e  H a n d l i n g  P l a n ( P H P )  
 
Where appropriate please attach PHP 
 

A p p e n d i x  H  –  H e a l t h  C a r e  P l a n  ( H C P )  
 
Where the pupil has Medical / Health needs that are not specifically a barrier to learning, please 
attach a HCP. Where a pupil’s needs impact significantly on learning then a EHCP may need to be 
requested if not already in place. (see Appendix A) 
 
 
 
 
 
 


